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Manual

On Collection of Disclosure Information

In Transforming Financial Statements

From RSA to IAS
CARANA Corporation, 2000

Notice to Users

This Manual has been prepared to assist you in collecting disclosure information, that is necessary to be presented as an integral part of the transformed financial information.  This information is of equal importance to the base numbers, as, without disclosure, the data you present on the new income statement, balance sheet and statement of cash flow will not be in compliance with IAS.

This Manual consists of 3 parts:

1. A Working Paper Checklist – To ensure completeness of the information collected.

2. A Generic Accounting Policy – To be used when the company's policy does not address the handling of certain financial reporting issues.

3. The Working Papers – To collect the information.

Please note that this information and descriptions are meant to assist you in collecting data and not replace or interpret IAS standards or requirements.  If you are uncertain about any situation, please consult the IAS Manual or you Conversion Manager

1. A working paper checklist

	IAS Standard Checklist
	
	
	
	

	Company:_______________________________________
	

	Date:  
	________________________________________
	
	

	
	
	
	
	
	

	Working Paper
	Description
	Applied
	IAS
	Source of
	Comments

	Number
	
	Y/N
	Standard
	Info
	

	
	
	
	
	
	

	1
	Company Information
	 
	
	Interview
	

	2
	Accounting Policy Review
	 
	Various
	Company Policy
	Various IAS Standards

	3
	Segment Reporting
	 
	14
	Company Data
	Determine Segment Reporting Requirements - If Any

	4
	Operating Profit
	 
	Various
	Company Data
	

	5
	Discontinued Operations
	 
	35
	Interview
	Determine Extent of Change if Any - And Significance

	6
	Staff Costs and Employee Benefits
	 
	1&19
	Interview
	

	7
	Investment Accounting 
	 
	25
	Company Data
	

	8
	Income Taxes 
	
	12
	Company Data
	Depreciation rate differences 

	9
	Net Profit or Loss, Fundamental errors and changes 
	 
	8
	Transformation
	

	10
	Earnings Per share
	 
	33
	Interview
	Applies only to Public Companies

	11
	Dividends, finance costs 
	 
	1
	Interview
	Shold be noted in Company Record Book

	12
	Property, Plant and Equipment
	 
	16
	Company Data
	

	13
	Investment Property
	 
	25
	Company Data
	

	14
	Intangible Assets
	 
	38
	Company Data
	

	15
	Investment in Associates
	 
	28
	Company Data
	

	16
	Non Current Receivables
	 
	Various
	Company Data
	

	17
	Inventories
	 
	2
	Transformation
	

	18
	Construction Contracts
	 
	11
	Company Data
	Check for Applicability

	19
	Receivables and Prepayments
	 
	Various
	Company Data
	

	20
	Financial Instruments
	 
	32
	Company Data
	 

	21
	Cash and Cash Equivalents
	 
	
	Company Data
	 

	22
	Trade and Other Payables
	 
	Various
	Company Data
	

	23
	Borrowing Costs
	 
	23
	Company Data
	 

	24
	Provisions for Liabilities and Charges
	 
	37
	Interview
	Determine Applicability

	25
	Retirement Plans
	 
	26
	Company Data
	Check for Applicability

	26
	Various commitments 
	 
	Various
	Interview
	

	27
	Share and Movements
	 
	
	Interview
	Should be noted in Company Record Book

	28
	Acquisitions
	 
	Various
	Interview
	Determine Applicability

	29
	Related Party Disclosure
	 
	24
	Company Structure
	

	30
	Consolidated Financial Statements
	 
	27
	Company Structure
	Source of Info for several other Working papers - do first

	31
	Joint Ventures
	 
	31
	Company Structure
	

	32
	Subsequent Events
	 
	10
	Interview
	Determine Applicability

	33
	Financial reporting in hyperinflationary economies 
	 
	29
	Statistics of price indexes 
	Determine Applicability

	34
	Statement of Cash Flow 
	 
	7
	Company Data 
	

	35
	The effects of changes in foreign exchange rates 
	 
	21
	Company data 
	

	36
	Lease 
	 
	17
	Company Data 
	


2. An example of generic accounting policy

Summary of Significant Accounting Policies

1. Basis of presentation

The Company maintains its accounting records and prepares its statutory accounting reports in Russian Rubles and in accordance with the Regulations on Accounting and Reporting in the Russian Federation. The accompanying consolidated financial statements are based upon the statutory accounting records, which are maintained under the historical cost convention, except for the statutory revaluations of property, plant and equipment marketable securities and investment properties.  The statutory amounts have been adjusted to present the accompanying consolidated financial statements in accordance with International Accounting Standards ("IAS"), except Numbers ___,____,_____.

2. Consolidation
Subsidiary Undertakings, which are those companies in which the group, directly or indirectly, has an interest of more than 50% of the voting rights or otherwise has power to exercise control over the operations, have been consolidated.  Subsidiaries are consolidated from the date on which effective control is transferred to the group and are no longer consolidated from the date of disposal.

A listing of the groups principal subsidiaries is set out in note # _______
3. Investments in Associates

Investments in Associated undertakings are accounted for by the equity method of accounting.  These are undertakings over which the group has between 20% and 50% of the voting rights and over which the group exercises significant influence but which it does not control.

4. Foreign Currency Translation

Foreign currency balances are converted into Russian Rubles at the average exchange rate of the Central Bank of Russia for the period. Exchange differences arising are charged or credited to the statement of income in "Foreign exchange gain (loss)". 

5. Goodwill

Goodwill represents the excess of the cost of an acquisition over the fair value of the group’s share of the net assets of the acquired subsidiary or associated undertaking at the date of acquisition.  Goodwill on acquisitions occurring on or after January 1, 1995 is reported in the balance sheet as an intangible asset and written off using the straight-line method over its estimated useful life.  Goodwill prior to January 1, 1995 has been charged in full to retained earnings.

6. Research and Development

Research and development expenditure is recognized as an expense except that costs incurred on development projects are recognized as development assets (intangible assets) to the extent that such expenditure is expected to have future benefits.

Development costs that have been capitalized are written off from the commencement of commercial production of the product to which they relate on a straight-line basis reflecting their expected benefit but not exceeding 5 years.

7. Computer Software Development

Costs associated with developing computer software programs are recognized as an expense as incurred.  However costs clearly associated with an identifiable and unique product which has a probable benefit exceeding cost beyond 1 year are recognized as an intangible asset.

Costs recognized as assets are written off using a straight-line method over a period not exceeding 3 years.

8. Other Intangible Assets

Expenditure on acquired patents, trademarks and licenses is capitalized an written off using the straight line method over their useful lives but generally not exceeding 20 years.

9. Investments

Marketable securities are carried at market value calculated at stock exchange quoted selling prices at the close of business on the balance sheet date.

Fixed asset investments excluding marketable securities are shown at cost except where in the opinion of the directors there is a permanent diminution of value when an appropriate provision is made.

 -  Investment properties

Investment properties are treated as long term investments and carried at market value determined annually by external independent valuators.

10.   Property, Plant and Equipment

All property plant and equipment is initially recorded at cost.  Land and buildings are subsequently shown at market value based on triennial valuations (need to check valuation policy of company).  All other property plant and equipment is stated at historical costs plus depreciated.  

Any revaluations are credited to revaluation and other reserves in shareholders equity.  Decreases that offset previous increases of the same asset are charged against the revaluation reserve.  All other decreases are charged to the income statement.

Depreciation is calculated on a straight-line method to write off the cost of each asset or revalued amount to their residual values over their estimated useful life as follows:

Buildings 25 – 40 Years

Plant and Machinery 10 – 15 Years

Equipment and motor vehicles 1 – 8 years

Land – Not depreciated

Where the carrying amount of an asset is greater than its estimated recoverable amount it is written down immediately to its recoverable amount.

11. Leases

Review With Conversion Manager If Situation Found.

12.   Government Grants  

Government grants related to the purchase of property, plant and equipment are included in non current liabilities as deferred income and are credited to the income statement on a straight line basis over the expected lives of the related assets.

13.   Inventories

Inventories are stated at the lower of costs or net realizable value.  Costs if determined by the First in First out method (FIFO).  The cost of finished good and work in progress comprises of raw materials, direct labor other direct costs and related production overheads but exclude interest expense.  Net realizable value is the estimate of the selling price in the ordinary course of business less the costs of completions and selling expenses.

14.  Trade Receivables

Trade receivables are carried at anticipated realizable value.  An estimate is made for doubtful receivable based on a review of all outstanding amounts at the year-end.  Bad debts are written off in the year in which they are identified.  

15.   Cash and Cash Equivalents

Cash and cash equivalents comprise of cash in hand, deposits held at call with banks, and investments in money market instruments.  In the balance sheet bank overdrafts are included in borrowings in current liabilities.

16.   Provisions 

Provisions are recognized when the company has a present legal or constructive obligation as a result of past events.  It is probable that an outflow of resources embodying economic benefits will be required to settle the obligation and a reliable estimate of the amount of the obligation can be made.

17.  Deferred Tax

Do the useful lives and depreciation methodology differ from those used in preparation of profits tax calculations?  If so consult with the Conversion Supervisor for Handling and Policy.

18.  Revenue Recognition

Sales are recognized upon delivery of products and customer acceptance, if any, or performance of services, net of sales and other similar taxes, discounts and after excluding sales within the group.

19.  Comparatives

These financial Statements do not include any comparative figures.  All they show is financial information for the period covered by the transformation. 

3. Disclosure Working Papers
Disclosure Working Paper







Number  1

IAS – Various       General Information About The Company

Basic information should be collected about the company and at a minimum comprise of the following:

Company charter date and place of registration.

- Amount of authorized capital

- Objective of the Company

- Amount and type of shares issued.

- Any unusal items noticed.

Brief History about the company and important events that have occurred to the present time.

Main activities of the company.

Non Core activities of the Company

Any other interesting things relating to the company.

Please prepare the information in text.

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Comments

__________________________________________________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

_____________________________________________________________________________

Disclosure Working Paper







Number  2

IAS – Various     Accounting Policy

Accounting Policy 

Significant aspects of the companies accounting policy must be disclosed.

1. – Obtain a copy of the Company’s Accounting Policy.

2. – Review if with the Generic Accounting Policy and note any differences.    Discuss differences with the conversion Manager to ensure compliance with IAS.

3 - Where the Company’s accounting Policy is not complete use the standards set out in the Generic Accounting Policy.

List information as follows:

Differences between the company’s accounting policy and the Generic Policy.

_____________________________________________________________________________

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

__________________________________________________________________________________________________________________________________________________________

Comments

__________________________________________________________________________________________________________________________________________________________

Disclosure Working Paper







Number  3

IAS – 14    Segment Reporting

This standard applies to all enterprises whose equity or debt securities are traded in a public securities market or those who are in the process of issuing such instruments. 

Segment information is presented for both business and geographical segments. 

A business or geographical segment is a reportable segment if both of the following apply:

· majority (greater than 50%) of its sales is earned externally 

· its revenue from sales, segment results, or assets is greater than or equal to 10% of the appropriate total amount or all segments 

Revenue from external customers for all reported segments combined should be no less than 75% of the total enterprise revenue. 

Information that is to be disclosed for each segment: 

· segment revenue distinguishing between sales to external customers and revenue from other segments 

· segment result 

· carrying amount of segment assets 

· segment liabilities 

· cost of property, plant, and equipment, and intangible assets acquired 

· depreciation and amortization expense 

· other non-cash expenses 

· share of the net profit or loss of an investment accounted for under the equity method 
Comments:

__________________________________________________________________________________________________________________________________________________________

_____________________________________________________________________________

Disclosure Working Paper







Number 4

IAS – Various    Operating Profit

In arriving at operational profit, the natural expenses in terms of their character, constituting operational costs should be disclosed: 

Sales


 





_______________

Operational expenses, including




_______________

Staff costs 







_______________ 

Raw materials and purchased  goods 




_______________

Utility costs

 





_______________

Other major classifications





_______________










_______________

Operational profit
 





_______________
Comments:

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________                        

Disclosure Working Paper







Number 5

IAS – 35      Discontinued Operations

If a company plans or already discontinued one of its operations, the consequences of such events should be disclosed. 
Disclosures are presented separately for each discontinuing operation: 
1.
Nature of the discontinued Operation:  __________________________________

2. The Activity in which the occurrence is reported i.e.  Major or Non Core Business

3. The Effective Date

4. The Manner of Discontinuance  (e.g. Sale or Abandonment)

5. The amounts of revenue, expenses, and pre-tax profit or loss attributable to the discontinuing operation and the related tax expense.

Comments:

_____________________________________________________________________________

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Disclosure Working Paper







Number  6

IAS – 1 & 19 Staff costs and Employee Benefits

Staff costs 

Calculate the total labor costs for all employees working in the enterprise full and part time. 

Information:

Wages and Salaries


$$$$

Termination Benefits (If any)
$$$$

Social Security, Pension Etc.
$$$$

Total




$$$$

NOTE:
This should be the same number calculated in Disclosure Working Paper # 4

Employee benefits 

IAS 19 applies to all employee benefits including those provided under both formal arrangements and informal practices. The examples of employee benefits are the following: 
· short term employee benefits 

· post – employment benefits 

· other long term benefits (such as profit sharing, bonuses and others) 

· equity compensation benefits (employee share options) 

The main disclosure requirements are:

· accounting policies related to employee benefits 

· classed of expenses recognized in Income Statement 

· details about the recognized defined benefit assets and liabilities 
Additional information concerning the number of employees of the company 

Average Number of Full Time Operating People Employed during the transformation Period   ______

Average Number of Part Time Operating People Employed during the transformation Period   ______

Comments:

_____________________________________________________________________________

_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Disclosure Working Paper







Number  7

IAS – 25 Investment Accounting 

Disclosure requirements on investment accounting are as follows: 

Accounting policy 

· Method to determine carrying amount of investments 

· Method of treatment of changes in market value of current investments carried at market value 

· Method of treatment of a revaluation surplus on the sale of a revalued investment 
Income statement and notes

· Interest, royalties, dividends and rentals on non-current and current investments 

· Profit and losses on disposal of all investments 

· Changes in value of such investments: 

· unrealized gains and losses on current investments carried at market value

· reductions to market value and reversals of such reductions required to state current investments at the lower of cost and market value 

· reductions of the carrying amount for a  permanent decline in value of non-current investments and reversals of such reductions 

Balance sheet

· The market value of marketable investments if they are not carried at market value

· The fair value of investment properties if they are accounted for as long-term investments and not carried at fair value

· significant restrictions on the realizability of investments or the remittance of income and proceeds of disposal

· For non-current investments stated at revalued amounts:

· the policy for the frequency of revaluations 

· the date of the latest revaluations

· the basis of revaluation

· whether an external evaluator  was involved 
-
The movements for the period in the revaluation surplus and the nature of such movements 

Comments:

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________                        

Disclosure Working Paper







Number 8

IAS – 12 Income Taxes

Do the useful lives and depreciation methodology differ from those used in preparation of profits tax calculations?

YES ______

NO ______

If yes, consult Conversion Manager for Handling and Policy.

_____________________________________________________________________________

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Comments:

_____________________________________________________________________________

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________



Disclosure Working Paper







Number  9

IAS – 8   Net Profit or Loss, Fundamental Errors and Changes

Disclosure requirements on IAS #8 are as following: 

Separately disclosable items within profit/loss from ordinary activities: 

· Nature

· Amount before and after tax 

Extraordinary items 

· Nature 
· Amount

· Tax effect 

· Minority interest 

Changes in accounting policies 

· Nature

· Amount before and after tax 

Fundamental errors 

· Nature 

· Amount of correction in current and previous periods 

· Tax effect 

· Minority interest

· Fact that comparatives are restated 

· Reason if comparatives are not restated 

Note : Transforming accounts from RSA to IAS requires changes to the accounting policy and corrections. As such the total cumulative combined impact of the transformation needs to be disclosed. 

Comments:

_____________________________________________________________________________

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________



Disclosure Working Paper







Number 10

IAS – 33  Earnings per share

This standard applies to all enterprises whose equity or debt securities are traded in a public securities market or those who are in the process of issuing such instruments, as well as other companies that decided to announce earnings per share 

The following information should be disclosed:

· amounts used as numerators for basic earnings per share and diluted earnings per share and a reconciliation of those amounts to the net profit or loss for the period 

· weighted average number of ordinary shares used as the denominator in calculating basic earnings per share and diluted earnings per share and a reconciliation of these denominators to each other   
Comments:

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________                        

Disclosure Working Paper







Number 11

IAS – 1  Presentation of financial statements (dividends, finance costs) 

Dividends  
Have any dividends per share been declared and ratified at an official company meeting during the period of Transformation?

YES  _____
NO  _____

If Yes:

Amount of $$$$  declared per share of company stock  __________.

Number and class of Stock Involved:

Class    ____________

Number ___________ 

Total Valve of Dividends Declared  
 $$$$$$$

Finance Costs

Interest Income





$$$$

Dividend Income





$$$$

Gains (losses) on Sales of Marketable Securities

$$$$

Decrease in Market Value of Current Investments

$$$$

Sub Total






$$$$

Net Foreign Exchange Gain or Loss



$$$$

Interest on Bank Borrowing




$$$$

Sub Total

Total







$$$$

Comments:

_____________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Disclosure Working Paper







Number  12

IAS – 16  Property, Plant and Equipment

Disclosure requirements are the following:

Accounting Policy

· measurement basis for each class of asset 

· depreciation methods and rates for each class of asset  
Balance Sheet
Information should be collected and formatted as follows:

Plant Property and Equipment




       Land & Buildings   Plant & Machine  Vehicles  & Equip   Total
Opening Balance (At Cost):

Additions at Cost:

Revaluations (+/-):

Impairment Charges:

Disposals (at cost)

Accumulated Depreciation:

Depreciation Charge for Period:

Closing Balance At Cost:

Additionally the following information is required: 

· amount of property, plant and equipment in the course of construction 

· property, plant and equipment pledged as security 

· capital commitments for acquisition of property, plant and equipment 

· On revalued amounts of PP&E 

· the basis used and effective date of the revaluation 

· balance of revaluation surplus 

· if an independent evaluator was involved 

· nature of any indices used to determine replacement costs 
· carrying amount of each class of property, plant and equipment had it been carried in the financial statements on the historical costs basis. 

Comments:

_________________________________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Disclosure Working Paper







Number  13

IAS – 25  Investment Property

Investment Property is land and/or Buildings that company the Holds exclusively for the purposes of Investment or generating significant revenue (i.e. over 5% of gross revenue).

Information Requirement:

Does the Company have any Investment Property?

Yes:  _______    No:  _______

If Yes then complete the following:

Investment Property

Opening Net Book Amount


$$$$

Revaluation Surplus



$$$$

Additions During Period


$$$$

Disposals During Period


$$$$

Total Net Book Amount


$$$$

Comments:

_____________________________________________________________________________

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________



Disclosure Working Paper







Number  14

IAS –  38  Intangible Assets

The disclosure requirements include: 

Accounting Policy 

· measurement basis 

· amortization method

· useful lives or amortization rates 

Income Statement 

· amortization charge for each class of asset indicating the line item in which it is included 

· total amount of research and development costs recognized as an expense 

Balance Sheet 

· gross carrying amount less accumulated depreciation for each class of asset at the beginning and the end of the period 

The collected data may be summarised in the table below:



           Goodwill     licences    Other   Total
Opening Balance (At Cost):

Additions at Cost:

Revaluations (+/-):

Disposals (at cost)

Accumulated Depreciation:

Depreciation Charge for Period:

Closing Balance At Cost:

Additionally the following information should be disclosed: 

· carrying amounts of IA pledged as security 

· carrying amounts of IA whose title is restricted 

· capital commitments for the acquisition of intangibles

· For revalued amounts of IA:

· effective date of revaluation 

· carrying amount of each class of intangibles had it been carried in the financial statements on the historical cost basis 

· amount as well as a detailed reconciliation of the balance of the revaluation surplus

· any restrictions on the distribution of the revaluation surplus  

Comments:

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________                        

Disclosure Working Paper







Number  15

IAS – 28    Accounting for Investments in Associates

An Associate is an enterprise other than a subsidiary or joint venture over which the investor has significant influence (over 20% ownership)

For each associated company the following disclosures should be included 

1. Name 

2. Nature of the business 

3. Proportion of ownership interest or proportion of voting power (if different from the ownership interest) 

Other information on each associated company may be presented in the table below:

Investment in Associates:

Opening Net Book Amount


$$$$

Share of Profit/Loss Before Tax

$$$$

Share of Tax  (See Note 6)


$$$$

Comments:

_____________________________________________________________________________

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________



Disclosure Working Paper







Number  16

IAS – Various 
Non- Current Receivables

This disclosure is intended to capture information of any type of receivable you list as non-current (More than one year before repayment).  This includes financial leases, loans to Associated Companies, Loans to directors and overdue trade receivables.

1. Examine the Long Term Receivables of the company and disclose as separate amounts for all items.  For ease, these can be logically grouped so you only have to provided total amounts.

List types of Non Current Receivable exemplified as follows:

A.
Financial Leases

Amount Outstanding


Details concerning Collection, Due Date and Collateral

B. Loans to Associated Companies

Details concerning Collection, Due Date and Collateral

C.
Loans to Directors

Details concerning Collection, Due Date and Collateral

Comments:

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________                        

Disclosure Working Paper







Number 17

IAS 2 – Inventories

Disclosure requirements on inventories include:

· accounting policy on accounting for inventories in the balance 

· accounting policy on accounting for inventories in production 

· total carrying amount of inventories per category 

· inventories pledged as securities 

· amount of inventories carried at net realizable value 

Basic Information Needed:

Inventory

Raw Materials (At Cost)



$$$$

Work In Progress (At Cost)



$$$$

Finished Goods (At Cost)



$$$$

Goods (At Net Releasable Value)


$$$$

Comments:

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________                        

Disclosure Working Paper







Number  18

IAS – 11  Construction Contracts

For construction contracts the main disclosure items are the following: 

· accounting policy on methods used for revenue recognition 

· accounting policy on methods used for stage of completion  
· amount of revenue recognized 

· amount of advances received 

· amount of retention monies 

· contracts in progress being costs-to-date-plus-profits or costs-to-date-less losses

· gross amount due from customers (assets)

· gross amount due to customers (liabilities) 

· contingent gains and contingent losses (e.g. claims) 

Comments:

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________                        

Disclosure Working Paper







Number  19

IAS – Various   Receivables and Prepayments

List receivables as follows:

Trade Receivables





$$$$

Prepayments






$$$$

Receivables from Associates, JV’s etc.


$$$$

Loans to Directors





$$$$

Other major classification




$$$$

Prepaid taxes should be shown separately from other assets. 

Comments:

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________                        

Disclosure Working Paper






Number  20

IAS –  32  Financial Instruments

Marketable Securities:

Opening Net Book Amount



$$$$

Additions





$$$$

Disposals





$$$$

Decrease in Market Value



$$$$

Closing Net Book Amount



$$$$

The main disclosable items are the following:

· terms, conditions and accounting policy on financial instruments 

· interest rate risk 

· credit risk 

· fair value of each class of financial asset and financial liability 

· For financial assets carried in excess of fair value:

· carrying amount and fair value, individually or for appropriate grouping of those assets 

· reasons for not reducing the carrying value

-
when a financial instrument is accounted for as a hedge of risks associated with anticipated future transactions additional disclosure is provided with the description of anticipated transactions and hedging instruments 

Comments:

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________                        

Disclosure Working Paper







Number  21

IAS – Various   Cash and Cash Equivalents

List Cash and Cash Equivalents as Follows:

Cash at Bank and on Hand



$$$$

Short Term Bank Deposits



$$$$

The Average effective rate of Interest for Bank deposits was ____ %.

Comments:

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________                        

Disclosure Working Paper







Number 22

IAS – Various   Trade and Other Payables

Trade payables should be disclosed on the basis of the company profile and separately should be disclosed the following balance line items: 

List liabilities as follows:

Trade Payables





$$$$

Payables to subsidiaries 




$$$$

Payables due to Associates, JV and Other Business

$$$$

Advanced payments received




$$$$

Accrued Expenses





$$$$

Other Payables





$$$$

Comments:

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________                       

Disclosure Working Paper







Number  23

IAS  23– Borrowing Costs

The following disclosure notes are to be given on borrowing costs

· accounting policy adopted for borrowing costs 

· capitalization rate used to calculate capitalized borrowing costs 

· the amount of credit, interest rate, redemption dates 

· total borrowing costs incurred with a distinction between

· amount recognized as an expense 

· capitalized amount

· any assets or Inventory that are used as collateral.
The collected data may be summarized in the tables below

Current

Bank Overdraft



$$$$

Bank Loans




$$$$

Debentures




$$$$


Total




$$$$

Non Current

Bank Borrowings



$$$$

Other Loans




$$$$


Total

Comments:

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________                      

Disclosure Working Paper







Number  24

IAS – 37  Provisions for Liabilities and Charges

This refers to a past or probable event that can be relatively measured and may impact the financial statements of the company (lawsuit, restructuring, etc).  

Also need to consider if company offers guarantees or warrantees on its products.

Need to determine via interview if such a situation is present before applying standard.

Provisions 

Is the Company exposed to Liabilities and does it have a Provision for these costs?

Yes:  _____    No:  ______

If yes, what are its obligations?  

Opening Balance:




$$$$

Additional Provision:



$$$$

Unused Amounts:




$$$$

Total Charge to Income Statement


$$$$

Contingent liabilities 

· brief description of the nature 

· estimate the financial effect 
· indication of uncertainties relating to the amount or timing of any outflow
· the possibility of any reimbursement 
Contingent assets 
· brief description of the nature 

· estimate of the financial effect 

Comments:

_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Disclosure Working Paper







Number  25
IAS – 26  Retirement Benefit Plans

It is presumed that the company obligations ends with payments to government social security i.e. the companies do not provide a private pension plan. 

Nevertheless, if a company holds retirement benefits plans it is required to disclose the names of the employers, and employees included into the plan, the number of participants granted retirement benefits, plans specifications and other important information in great detail described in IAS 26. 
Comments:

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________                        

Disclosure Working Paper







Number  26

IAS – Various    Commitments

Has the company entered into any legally binding capital commitments that are not recognized on the financial statements?  Long Term Leases? Confirm via interview. 

Did the company enter into such an agreement (s)? 

Yes:  _____    No:  ______

If yes, provide the following information:

Property, Plant and Equipment



$$$$$

Date

Intangible Asset





$$$$$

Date

Significant Value of Inventory



$$$$$

Date



Comments:

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________                        

Disclosure Working Paper







Number  27

IAS – Various Shares

Information is needed concerning the types of shares available within the company. 

Describe the number and types of shares in the company and movements within the transformation period (If Any)

Comments:

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________                        
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IAS – Various    Acquisitions

Has there been an acquisition of significant (20% or more) shareholdings or outright purchase of a company during the transformation period?

Yes:  _________    No:  _________

If yes please contact the Conversion Manager to determine descriptive categories for proper disclosure.

Comments:

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________                        
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IAS - 24  Related Party Disclosure

1. Related Parties are those able to control or exercise significant influence e.g. parent-subsidiary, associates, large shareholders etc.

· See also IAS 31, 27 & 28

Information Needed to be disclosed:

· Nature and relationship of Companies or Individuals with significant influence i.e. 20% or more

· Names and address of related parties grouped as appropriate

· Major shareholders or companies belonging to key directors where financial transactions occurred.

If related party transaction occurred: 

-
nature of related party relationships

· type of the transactions

· elements of the transactions, being:

· Volume

· amount or appropriate proportions of outstanding items 

· pricing policies 

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Note:  These need to be listed in accounting policy # 2 on consolidation and accounting policy # 3 Investments in Associates.

Comments:

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________                        
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IAS – 27  Consolidated Financial Statements.

What is the relationship of the company to its owners and subsidiaries?

List all related companies owning the company being transformed including relationship, % ownership and number of shares.

List all subsidiaries owned by the company being transformed including relationship, % interest and number of shares.

Company
Relationship
% Interest
# of Shares
Other

_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Comments:

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________                        
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IAS  - 31  Accounting for Investments in Joint Ventures

1. A Joint Venture is a contractual arrangement subject to joint control.  There are 3 types

· Jointly controlled operations

· Jointly controlled assets

· Jointly controlled entities

Does the Company being transformed have an interest in a joint venture?

Yes:  ______
No:  _________

Comments:

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________                        
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IAS – 10  Subsequent Events (Events that Occur after the date of the financial review)

1. Disclose any information that is known at the time of the review that may cause the actual financial statements not to be reflective of normal activity.  Determine via interview.

Have any unusual events occurred after the transformation period?

Yes:  _______      No:   ________

The following should be disclosed in respect of non-adjusting events:

· nature of event

· estimate of the financial effect

· a statement if such an estimate cannot be made

Comments:

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
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IAS 29 
Financial reporting in hyperinflationary economies

This standard should be applied by enterprises that report in hyperinflationary economies. 

The financial statements of an enterprise that reports in hyperinflationary economies should be restated in the measuring unit current at the balance sheet date

The following items should be disclosed:

· the fact of restatement

· the fact that comparatives are restated 

· whether financial statements are based on the historical cost approach or current cost approach 

· the identity and the level of the price index or stable currency at the balance sheet date

· the movement in price index or stable currency during the current and previous financial years

Comments:

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________                        
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IAS - 7  Statement of Cash Flow 

The statement of cash flow is prepared with the purpose of presenting the information valuable for the user for effective decision making. 

All cash flows generated by an enterprise in the reported period are presented in the form that classified cash from operating, investing and financing activities. 

Additional disclosure is required concerning all significant events, that resulted in substantial inflow or outflow of cash and cash equivalents. 

· both at purchase or disposal with disclosing the amount of cash and cash equivalents inflow and outflow 

· the details of non-cash investments and financial transactions 

· amount of cash and cash equivalents that are not available for use by the group 

· amount of cash flows arising from each of the three activities regarding interest in joint ventures 

· amount of cash flows arising from each of the three activities regarding each reported business and geographical segment 

Comments:

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________                        
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IAS – 21  The effects of changes in foreign exchange rates 

This IAS should be applied to account for foreign currency transactions and translation of the financial statements of foreign operations 

The following aspects are to be disclosed:

Accounting Policy 

· method to account for changes in foreign exchange ratess

· method to translate financial statements 

· state the reason if an alien reporting currency is used 

Income statement

· amount of foreign exchange differences included in the net profit or loss for the period 
Balance sheet

·  Balance of the Foreign Currency Transaction Reserve

Notes 

· a reconciliation of the opening and closing balance of the foreign currency transaction reserve 

· for a change in classification, state the nature, reason, impact on equity and impact on net profit or loss for each period presented 

· the effect on foreign monetary items and on the financial statements of a foreign operation of significant changes in exchange rates occurring after balance sheet, in terms of IAS 10. 

Comments:

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________                        
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IAS - 17 Lease  

This standard applies to all lease agreements, whereby the lessor conveys to the lessee in return for a payment or series of payments the right to use an asset for an agree period of time. 
The disclosure notes regard both the lessees and lessors 

Lessees 

Financial leases

· total of minimum lease payments reconciled to the present values of lease liabilities in three periods (no later than 1 year, not later than 5 years, later than 5 years) 

· future minimum sublease payments expected to be received under non-cancellable subleases at balance sheet date

· asset – carrying amount of ach class of asset 
· liability – carrying amount of each liability 

· general description of significant leasing arrangements

· contingent rents recognized in income for the period 

Operating leases  

· general description of significant leasing arrangements

· future minimum non-cancellable lease payments in the three periods (under 1 year, under 5 years, over 5 years) 

· future minimum sublease payments expected to be received under non-cancellable subleases at balance sheet date 

· lease and sublease payments recognized in income of the current period, separating minimum lease payments, contingent rents, and sublease payments 

Lessors

Finance Leases 

· unearned finance income 

· the total gross investment reconciled to the present value of minimum lease payments receivable in the three period (under 1 year, under 5 years, over 5 years) 

· contingent rents 

· general description of significant leasing arrangements

· unguaranteed residual value  

· accumulated allowance for uncollectable receivables

Operating lease 

· contingent rents recognized as income 
· general description of significant leasing arrangements

· total future minimum lease payments under non-cancellable operating leases  in three periods (under 1 year, under 5 years, over 5 years) 

· income statement information for each class of asset, which are the depreciation charge, impairment losses recognized, and those reversed. 

· balance sheet information for each class of asset, which are the gross carrying amount, accumulated depreciation and accumulated impairment losses  

Comments:

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________                        
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